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WELCOME
Dear students,

We are excited to welcome you to Hillview and our new 2022-2023 school year.  This year, our goal is to
create a joyful middle school experience for all of you so that you feel connected, valued and inspired.  In
order that you have a joyful experience, there are expectations and procedures for you to know and
understand.  Please read this handbook carefully and make sure you are familiar with all the important
information.  This handbook is for YOU!!

Danielle O’Brien, Interim Principal
Johnna Becker, Assistant Principal
Tom Lyons, Interim Assistant Principal

Hillview Mission Statement

The Hillview community inspires and empowers all students to be curious and resilient
problem solvers, compassionate and constructive contributors, and lifelong learners during their
individual and collective journey of academic and personal growth.

Hillview’s 5 Core Skills
Resilience, Ownership, Compassion, Curiosity, Critical Thinking - These are the skills that we want
all Hawks to develop in their three years with us.

Resilience - “You got this” - We take on challenges, bounce back when things get difficult,
overcome self-doubt, and see things through.

Ownership - “Own it” - We set goals and take charge of our learning, actions, and personal
growth.

Compassion - “Walk a mile” - We see the world through many perspectives, connect with others,
and act to make our community a better place.

Curiosity - “Be curious” - We eagerly ask questions, discover new ideas, and share what we learn.

Critical Thinking - “Ask why” - We evaluate the circumstances, evidence, or problem, and work
together to come up with solutions.
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ACADEMICS

Homework

Homework is an important part of the academic program at Hillview Middle School and
helps reinforce learning in the classroom. You are responsible for completing homework to the
best of your ability and in a timely fashion.  You should keep track of upcoming assignments, both
short and long-term, and assessments. Your Hillview teachers coordinate with each other to make
the workload manageable and appropriately challenging.

According to School Board Policy 6154, you should expect no more than the following
amounts of homework, Monday through Thursday, in core academic subjects:

Grade 6 = 240 minutes per week
Grade 7 = 300 minutes per week
Grade 8 = 360 minutes per week

Per Board Policy 6154, classes that meet high school requirements, including some math
classes and foreign language classes, will require a more extensive homework program and may
include assignments during weekends and vacation periods. The above limits do not include
independent reading.

Grading

You can check grades, missing assignments, and attendance online through Schoology
and PowerSchool’s student portals at https://mpcsd.powerschool.com/public/

● Students use their district usernames and password to access the sites.
● Using Schoology and PowerSchool helps you take responsibility for your learning and ask

questions about assignments, assessments, and projects.
● Teachers will post scores online in a reasonable amount of time after the work has been

submitted.

Homework Center - After School Program

Hillview has a drop-in Homework Center program in the library monitored by a Hillview
teacher and staffed with an instructional aide. While in the Homework Center, you will have
access to materials needed to complete your work. The Homework Center is open to all students,
and you are welcome to attend for the entire session or for just a portion of the time. Homework
Center is a quiet environment, and you must adhere to the guidelines in order to attend.
Homework Center is open Monday and Tuesday from 3:15 - 4:45 and on Wednesday and
Thursday from 2:45 - 4:15.
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8th Grade Graduation Requirements

In order to participate in Hillview’s graduation activities, 8th graders must meet two academic
requirements:

● 8th Graders must achieve a 1.5 GPA over the course of the year. This will include all classes
that assign an achievement grade.

● 8th Graders must have a 50% grade or higher in all four core classes (Language Arts, Math,
Science, and Social Studies) during the third trimester.

****If 8th Graders do not meet BOTH of these two requirements, they will not be allowed to
participate in the annual 8th grade Great America trip, or attend the promotion ceremony or
“Grad Night.”

Academic Integrity

We take academic integrity seriously at Hillview as we believe that you should take pride
in your work, focus on your own learning, and value your own intellectual property.  In high
school and college, consequences for academic dishonesty can be dire, so we hope you will start
protecting your academic integrity in middle school.  We want you to learn from your mistakes.
Please read and sign the Academic Integrity Pledge below.  Also familiarize yourself with the
consequences following the pledge.

Academic Integrity Pledge:

➢ I pledge to do my own work on all assignments, from the big assignments like essays and
tests, to the small assignments, like homework, group work and daily assignments.

➢ I pledge to protect my intellectual property by not sharing my work with others unless
explicitly permitted by the teacher.

➢ I pledge to uphold the confidentiality of quizzes, tests, and on-demand prompts by not
sharing information on these assignments that would give other students an unfair
advantage when taking these assessments.

➢ I pledge that everything I write is my own ideas and in my own words; and, if I use outside
sources, I pledge to give proper credit to all sources that I use in my work by citing each
source used.

➢ I pledge to do my own work and my part during group/collaboration assignments and
activities.
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➢ I pledge that when I seek help from my parents, tutors, siblings when needed, I will ensure
that the resulting work is always still my own.

➢ I pledge that all documents requiring any signature (i.e. parent, teacher) will be signed by
the designated person.

Consequences for Academic Integrity Violations:

● FIRST OFFENSE
○ You will complete the work honestly - redo or rewrite - within a time frame

agreeable to you and your teacher.
○ You and your teacher will contact your parents about the academic dishonesty

incident.
● SECOND OFFENSE

○ You will be referred to the Assistant Principal.
○ You will complete the work honestly - redo or rewrite - within a time frame

agreeable to you and your teacher.
○ You will serve a lunch detention and write a reflection about academic integrity.
○ The Assistant Principal will contact your parents about the academic dishonesty

incident.
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DAILY EXPECTATIONS
Hillview’s daily expectations are designed to maintain a safe campus where every student

feels valued, and where students treat each other, adults on campus, and educational activities
with respect and care. We will hold you accountable to reasonable standards of behavior,
emphasizing Hillview’s 5 core skills. Failure to meet daily expectations may result in an office
referral, lunch detention, extended detention, or suspension.

Before- & After-School Expectations

● You should arrive at school no earlier than 8:00 a.m. School begins at 8:25 am.
Before this time, there is no campus supervision.

● You should leave school within 10 minutes of after-school dismissal (by 3:15 or
2:45 p.m. on block days) After this time, there is no campus supervision.

Bicycle/Scooter/Skateboard Expectations

● Bicycles, scooters and skateboards must be walked at all times anywhere on
campus grounds, and within the crosswalks throughout Menlo Park.

● During the school day, bicycles and scooters should be locked to the provided bike
racks. Bikes, scooters, and skateboards are brought to school at your own risk.

● Skateboards can be placed in the rack near the front office.
● California law requires that any person under the age of 18 who rides a bicycle,

skateboard, or scooter, or uses in-line skates on a road, must wear a properly fitted
and fastened helmet.

● If you repeatedly do not observe bicycle guidelines, including wearing a helmet
when coming to or going from school, you may have your bike-riding privileges
revoked.

● Motorized scooters and skateboards, whether gas-powered or electric, are NOT
allowed at Hillview.

Bus Riding Expectations

The bus, whether a SamTrans bus, the yellow school bus, or a field trip bus, is an extension
of our school environment. As a passenger, you will treat fellow passengers and the driver with
respect, and will immediately comply with all driver requests. While on the bus to or from school,
you will refrain from any behavior that might distract the driver from safely delivering students to
their destinations. The bus driver reserves the right to remove you from the bus; any reports that
come to the attention of the school administration may result in suspension of riding privileges
and/or additional school consequences.
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Campus Expectations

● You need a pass from your teacher whenever you leave class or from the office if you leave
campus.

● Keep away from second story railings; never use them as seats or lean against them. Do
not throw anything off of or up to the second floor.

● Roughhousing, pushing, shoving, hitting, and aggressive play is not allowed as it can
result in student injury.

● You must have permission to use the elevators.
● No food or drink is allowed upstairs, as there are no garbage cans.
● At lunch and brunch, sit and eat in designated areas (downstairs only); this includes the

lunch shelter, the Quad, and the artificial turf in the B, C, and D Quads.
● Clean up after yourself: throw away trash, recycle items, and compost what you can

(almost everything that The Lunch Master provides is compostable!).
● No backpacks, food, or drinks on the field or blacktop.
● Shoes MUST be worn at all times on the basketball courts or field.
● PLAY happens on the blacktop and field.  HANGING OUT happens under the lunch shelter

or in the Quad.  No sitting down or lying down on the field or courts to ensure the safety of
everyone. All sporting equipment must be used on the field and courts.

● You are responsible for your books and school issued materials, including your iPad.  They
will need to be returned at the end of each year. Lost or damaged items may incur fees.

● Personal items, including but not limited to cell phones, sports equipment, etc., are
brought to school at your own risk. The school is not responsible for lost or damaged
items.  Please check the Lost and Found when you are missing a personal item.

● Cell phones and SmartWatches should be OFF and INVISIBLE during the school day. These
items should be stored in your backpack during school hours.

● Refrain from using profanity and inappropriate language while on campus.

Campus Boundaries

You must remain within campus boundaries until the final bell. The gates between
buildings define campus boundaries, as do the fences that surround the athletic field. As Tinker
Park is outside campus boundaries and designed for younger kids, it is off limits during the school
day.
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ATTENDANCE AND THE OFFICE

Attendance and Tardies

Being at school and being on time to class are the most important ways to be successful at
school! There are two types of being late at school:  Excused (i.e., doctors appointments, etc.),
which don’t count toward discipline, and Tardy (i.e., woke up late, etc.), which is unexcused and
counts toward discipline. You will receive consequences for excessive unexcused tardies to school
or to a class.  The following guidelines apply within each trimester. At the end of the trimester,
your tardies will “reset” to zero.

● Tardies 1 and 2 are “warnings” each trimester and no consequence will result.
● Tardies 3, 4, and 5 each earn a 30-minute lunch detention.
● Tardies 6 and above each earn an Extended After-School Detention.

○ This extended detention is served after school from 3:05 - 5:00 pm (or 2:35 - 4:30 on
a block day).  During this time, students will complete campus service projects,
reflect upon their choices that earned this consequence, and set goals for changing
their behavior in the future.

Independent Study Plans (ISP)

If you will be away from school for 3 or more school days, an Independent Study Plan (ISP)
must be arranged with the office. Please note that MPCSD board policy states that an ISP cannot
be longer than 10 consecutive school days.

If you need an ISP, have your parents contact the office, Monica Bosch at
mbosch@mpcsd.org at least 5 days prior to the planned absence. When you successfully
complete the ISP, which includes submitting all assigned work and returning the signed form to
the office for the principal’s signature, your absence will be coded as “ISP,” which is an excused
absence, instead of as “II” or unexcused.

Counseling Services

Counselors are available throughout the school day to provide counseling and academic
advising for Hillview students. Unless it is an emergency, you should submit a request for an
appointment at break, lunch, or between classes. Your counselor will make every attempt to meet
with you within twenty-four hours.

Shadowing
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If you plan to visit another campus, we highly recommend that you not shadow on
block days (Wednesday and Thursday) in order to avoid missing extended class time. You
are responsible for all work missed while not at school. You will need to complete Hillview’s
Planned Absence Google Form. Please note that this form includes a planning sheet that you will
take to your teachers BEFORE your absence so that you have a plan for completing and
submitting the work you'll miss. For attendance purposes, ONLY 3 shadow days count as
excused absences.  After 3 shadow days, additional days will be considered unexcused absences.

Cutting Class

Cutting classes is considered a very serious behavior. If you deliberately skip a class or
arrive more than 15 minutes late, you will be referred to the Assistant Principal and may earn an
Extended After-School detention as a consequence.

Absences and School Events

School-sponsored extracurricular activities, such as dances, performances, and practices
are important at Hillview;  however, they are not more important than school.  In order for you to
participate in any school-sponsored after-school activity, you must attend half of the school
day (shadow days are an exception). While not a school-sponsored activity, the after-school
sports and enrichment classes sponsored by PTO also follow these same guidelines.

Telephones/Cell Phones

School telephones are for school business and emergency purposes. If you need to
contact a parent, you can come to the office during a non-instructional time and ask permission
to use the student phone. You may also use classroom phones with teacher/staff member
permission. Remember to bring your belongings, schoolwork, and lunches to school, minimizing
the need to call your parents during the school day. Cell phones should be off and in your
backpack during the school day.
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SAFETY AND BEHAVIOR EXPECTATIONS

Safety and Behavior Rationale

Hillview Middle School expects that all students will behave in a manner that is safe and
respectful. All members of the Hillview community are responsible for reinforcing and teaching
behavior that promotes safety, respect, and responsibility for all individuals on campus.
Remember that our expectations apply not only at school, but also on the way to and home from
school.

Basic Safety Guidelines

For Hillview to be a safe place for everyone, please follow these basic guidelines:

1. Keep your hands off other people.
2. Keep your hands off other people’s stuff.
3. Respect other people’s personal space and don’t crowd them.
4. Keep track of your personal items and keep them secure.

Bullying, Harassment, and Hate Speech

There is no place for bullying, teasing, taunting, hate speech or harassment of any kind at
Hillview. We work hard to eliminate this kind of treatment and show everyone our schools are
safe and inclusive. While a student will sometimes say, “Oh, I was just joking,” or “I didn’t really
mean it,” those words do not excuse any student from making others feel powerless. Whether the
comments relate to one’s disability, race, gender, or sexual orientation, we simply do not tolerate
this behavior.

If you feel like you are being teased, taunted, harassed, bullied or made the target of hate
speech, OR you witness this type of behavior, speak up.  Let the person know that this behavior is
not acceptable. If the bullying continues, report the behavior immediately to a teacher or other
adult on campus. We encourage you to be an “upstander,” not a bystander; if you see bullying
happen, take a stand against it by defending the victim, discouraging the bully, and reporting the
incident. Further information regarding bullying and reporting can be found in the MPCSD
Complete Board Policy 5131.2

Bullying Definition:
Under California law, “Bullying” is defined as any severe or pervasive physical or verbal act or
conduct, including communications made in writing or by means of an electronic act, and
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including one or more acts committed by a pupil or group of pupils that constitutes sex
harassment, hate violence or creates an intimidating or hostile educational environment,
directed toward one or more pupils that has or can be reasonably predicted to have the effect of
one or more of the following:

(A) Placing a reasonable pupil or pupils in fear of harm to that pupil’s or those pupils’ person or
property.

(B) Causing a reasonable pupil to experience a substantially detrimental effect on his or her
physical or mental health.

(C) Causing a reasonable pupil to experience substantial interference with his or her academic
performance.

(D) Causing a reasonable pupil to experience a substantial interference with his or her ability to
participate in or benefit from the services, activities, or privileges provided by a school.

Types of Bullying and/or Harassment

Type Examples

Physical Hitting, kicking, pushing, biting, spitting, poking, throwing objects, taking
personal belongings (such as a backpack), unwanted tickling, etc. “Table topping”
and “five-starring” are considered physical bullying.

Verbal Taunting, teasing to hurt someone’s feelings, name-calling (can be swear words or
racial slurs, but doesn’t have to be), threatening, gossiping, hurtful or harassing
words, etc.

Psycho-
logical

Spreading rumors (true or untrue), deliberately excluding someone from a group,
extortion (getting money or belongings through threats), intimidation (making
someone fearful), etc.

Sexual Exhibitionism, voyeurism, propositioning, sexual assault, “pantsing,” physical
contact of a sexual nature, sexually explicit or suggestive comments, jokes, and/or
conversations, inappropriate drawings, etc.

Cyber Verbal, psychological, and/or sexual bullying by electronic means, including, but
not limited to, text messages, emails, postings on social media sites, etc.

Disability-Based Unwelcoming conduct such as verbal abuse, name calling, disability-based
epithets, and/or slurs; graphic or written statements about one’s disability(ies);
threats; physical assault; other conduct that may be physically threatening,
harmful, or humiliating
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Consequences

Consequences are determined following an investigation of the issue and the appropriate
application of Education Code, MPCSD Board Policy, and Restorative Practices. They range from
restorative circles, conflict mediation to suspension from school for more severe cases.

What You Should Absolutely Never Bring to School

If you want to avoid major trouble and consequences, be sure never to bring any of the
following items to school or have them in your possession. If you do so, you will earn an
automatic suspension and possibly an expulsion. In addition, the Menlo Park Police Department
(MPPD) will be called.

1. Alcohol - You may not possess or be under the influence of alcoholic beverages on school
grounds at any time.

2. Drugs - You may not be in possession of or under the influence of any drugs on school
grounds. Remember that prescription medication is just as serious as illegal drugs. A
doctor’s note is required for you to have medication on campus, and the medication must
be registered and kept in the school office (see “Medication” for more details). This
includes JUULs, vape pens, etc.  Additionally, you are not allowed to possess
over-the-counter medications (Tylenol, cough drops, etc.) unless your parents have
completed the “Permission to Carry” form.

3. Tobacco - Tobacco is not permitted on school grounds. This includes but is not limited to
tobacco, lighters, or other paraphernalia – including vape pens and e-cigarettes.

4. Weapons - Weapons and other dangerous objects have no place at school. If you discover
that you have accidentally brought a weapon to school, you should immediately report it
to an adult on campus. If an item could harm someone, leave it at home. In addition,
imitation or “fake” weapons are not school appropriate.

Restorative Practices

Our district schools continue to use the methodology from the International Institute for
Restorative Practices.  Restorative Practices are aimed at creating human connection between
adults and students on campus, as well as engendering an empathic school culture.  Restorative
Practices are woven throughout the district, including in social-emotional learning lessons, the
climate at each of our schools, and our behavior management systems.

At Hillview, restorative practices, including both community-building circles and our
Restorative Justice program, are our approach to community building and our application of our
5 core skills.  In classrooms, students may participate in community-building circles and
experience empathetic approaches to social-emotional learning.
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Restorative Justice includes both our conflict resolution and suspension diversion
programs. Although not all offenses are eligible for Restorative Justice, the principles of
Restorative Practices are woven throughout our school climate and behavior management
system.

Guest Teachers

Substitute teachers are Hillview guests, and we expect you to go above and beyond in
making their visit to Hillview a positive one. Misbehavior with a guest teacher will be taken
seriously.

Campus Cleanliness and Gum

Please help keep our beautiful campus spotless; dispose of garbage in trash cans, put
recyclables in the proper receptacles, and compost those items that can be composted. Spitting
is unsanitary and unacceptable on campus; in other words, it’s just plain gross! Due to the
problems gum creates, no gum chewing is allowed on campus. Students who chew gum or litter
at school will perform campus community service.

Selling Items on Campus

You may not sell items on campus without approval from the Menlo Park City School
Board. This obviously includes personal for-profit sales of snacks and the like, but it also includes
items from service organizations, including Girl Scout Cookies.

Public Displays of Affection (PDA)

Friendliness at school is acceptable and encouraged. Romantic behavior (e.g., hugging,
lap sitting, kissing, etc.) is not. A first offense results in a warning. On a second offense, parents
will be contacted. A third offense will result in parent contact and an office detention.

Downtown Menlo Park Expectations

We expect that Hillview students will hold themselves to the same high standards of
behavior when they go downtown after school. Every Hillview student represents our school
when out in the community. We want community members to say that you are polite, respectful,
and in control of yourself. This includes how you walk, ride bikes, or ride skateboards and
scooters. Please always follow the rules of the road.

13



Personal Electronics

Electronic devices such as smartwatches, cell phones, personal gaming devices, wireless
headphones and personal laptops/iPads are to be kept “off and invisible" during school hours
because they disrupt the educational environment. Bluetooth speakers are not allowed at all.
Should you bring a personal electronic device to school, it is done at your own risk.  Hillview is not
responsible for lost or damaged devices.

Personal electronic device use is restricted to before and after school. Note: If you need to
make an emergency call, please notify an adult and use a school phone.  Photographs should
only be taken if students receive permission from those in the pictures.

On the first offense, the device will be taken away and returned at the end of the day. A
second offense may result in an office detention. A third offense may result in the loss of the
privilege of bringing the device to school and parents will need to pick up these devices from the
school office.

We recognize you will use certain devices such as iPads, eReaders, or laptops, at school.
These devices may be used for school-related educational purposes, which includes reading, with
school and teacher permission.

Digital Wellness

To prevent unhealthy technology habits and encourage students to interact in person,
Hillview is device free during brunch and lunch. In addition to forming important habits around
healthy technology use, Hawks are upstanders and have no tolerance for any type of bullying,
and this includes Cyberbullying. We ask you and your family to be vigilant, and if you see any
instance of unkindness spreading across Instagram, on texts, or elsewhere in the digital world,
please alert Hillview staff. As we like to say, “If you see something, say something.”

14



Dress Code

Hillview’s Dress for Success Norms maintain age-appropriate expectations and provide an
environment that allows you to feel comfortable and express your individuality appropriately. Our
philosophy about dress code is as follows:

● You should be able to dress comfortably and appropriately for school and engage in
learning without fear of discipline or body shaming.

● You should understand that you are responsible for managing your own "distractions"
with regard to clothing and self-expression.

● Student dress code enforcement should not result in unnecessary barriers to school
attendance.

● Student dress code should be gender neutral and apply equitably to all students.
With these interests in mind, Hillview has developed a set of straightforward Dress for Success
Norms.

Dress for Success Norms - What to Wear

You must follow these Dress for Success Norms at school and all school-sponsored events.
These include, but are not limited to, physical education classes, school activities, dances, field
trips, and school-sponsored after-school programs.

1. The front and back of a shirt (or top of any kind) must be connected over both shoulders.
2. Clothes must be worn in a way such that genitals, buttocks, nipples, and midriffs are fully

covered with non-see-through fabric.
3. Hats and head coverings (except those worn for religious or medical purposes) are only

allowed outside of classrooms.
4. Clothing must be free of obscene or inappropriate words and/or logos.

Outside the Norms

If your outfit does not meet the Dress for Success Norms, you will be respectfully asked to
address the issue. This can be done in whatever way you feel works best for you.  Options include:

● Adjusting the fit of the clothing (if possible to do so and still meet the guidelines)
● Putting on something else that is already at school (e.g., PE clothes, a jacket, etc.)
● Calling home and requesting a change of clothes

We will partner with your parents as needed if you consistently have difficulty following the
norms.
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